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Listening, speaking, and writing based on the components
of language necessary for job application for various careers and
professions including strategies and techniques for job interviews
and the completion of application forms, Providing students
with  knowledge and skills reguired for intercultural
communicaticn at workplaces.
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WlAse9185397 (Course Outline)}

Part 1:

Part 2:

Part 3:

Evaluating yourself

1. Evaluating your skills, abilities, personalities, interests, success

2. Planning your future and expectation

3. Understanding the complexity of cutture for evaluating yourself

Preparing for job application

1. Understanding job market and job profile

2. Analyzing job advertisements

3. Writing a resume

4. Writing a cover letter

5. Wiiting a follow-up letter

6. Arranging e-portfolio

7. Understanding pattern of communication (non-verbat)

Handling a job interview

1. Doing research about a company profile & Being prepared
for a job interview

2. Analyzing job interview questions

3. Understanding barriers in intercultural communication

4. Group Presentation (Job Profile)

5. Mock Jaob Interview
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