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Introduction to computer software and operating Productivity tools and its applications. Using the
systems. Productivity tools and their applications for Internet for searching, collecting, and analyzing data.
writing, analyzing and presenting information. Internet, Communication tools. Computer security. Computer
multimedia tools and their applications for troublesheoting. Cloud technology. Online forms and
communications and research. Mathematical tools and | documents. Multimedia tools and content creation.
their applications for problem solving.
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Introduction to Computer Software and Hardware
Word Processing

Creating Presentations

Calculation with Spreadsheets

Using Search Engines

Emails and Social Media -

Computer Security

Basic Computer Troubleshooting

Cloud Technology

Online Forms and Documents

Multimedia Tools

”a\owmwmmw\owww

EIeEY

i
e’



